
UPLOADING FILES USING SYNC.COM 

 

Files uploaded using Sync.com will be sent directly to our computer. If you are sending photos or 

documents that do not include your name, please rename your file with some identifying information or 

we will not know who it is from or which patient chart to put them in.   

 

 

 

 

 

Click on the ‘Upload files’ link 

Click on ‘Choose files’ 



 

 

 

 

Select your file(s) 

If you are sending 

photos, please 

rename the file with 

your name or other 

identifying 

information. 

 

 

When you see the spinning 

arrows and the loading bar 

below the filename, your file 

is being uploaded. 

When the spinning arrow 

turns into the check mark and 

the loading bar disappears, 

your file upload has been 

completed.     



 

 

File upload complete and is instantaneously received in our office vial encrypted file transfer.  


